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Medlock Primary School Handwriting Policy 
 
Rationale 

“Handwriting is one of the most demanding 
movement skills which a child is expected to master.  It 

needs to be systematically taught.” 
 

Handwriting is a complex skill involving a range of cognitive, linguistic, 
perceptual and motor abilities.  It is a skill that children rarely acquire 
spontaneously. Even with expert tuition, it is something which usually takes some 
time to perfect.  As the child progresses through school, the requirement to 
write legibly and fluently, at speed, increases considerably and the cost of 
being unable to do so also increases. 
 
The emphasis on acquiring fluent and legible handwriting has been prioritised 
within the new National Curriculum (2014):  
 
Pupils who do not learn to read and write fluently and confidently are, in every 
sense, disenfranchised (‘Purpose of Study’ p13)  
 
Pupils should develop the stamina and skills to write at length, with accurate 
spelling and punctuation. (6.3 Language and literacy - Reading and Writing)  
 
 Writing also depends on fluent, legible and, eventually, speedy handwriting. 
(Programmes of study and attainment targets - Aims of English p15) 
 
At secondary school, children are obliged to write almost constantly, taking 
notes to dictation, writing essays, and copying down the homework required 
for the next day.  For the child who has learned to form letters without apparent 
deliberation or effort, such tasks are straightforward.  In contrast, for the child 
who is still struggling with the basic elements of the skill then even copying 
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down homework may present a problem. It is vital that we provide every 
opportunity to best prepare the children at Medlock for their time at secondary 
school and beyond.  
 
The difficulty with writing stems from the complexity of the task which involves a 
combination of different skills, including the physical co-ordination required for 
handwriting.  There is a need for automaticity, and how the component skills, 
such as joining up letters and spelling, need to be in place by 11 years.  
Creativity will suffer if the child has to focus on the mechanics of writing.  As a 
group, reluctant writers lacking practice will trail behind their more able 
classmates whose skills improve rapidly just because they write more. 

 
Whole School Approach 

 
Please note the following important points: 

 
1. Changing handwriting takes a lot of time and effort. 
2. Encouragement is essential. 
3. Short, regular, frequent periods of practice are much more effective than 

long sessions. 
4. Make sure that any teaching at home does not set up conflicts for the 

child between home and school. 
(National Handwriting Association) 

 
 

‘Keep it simple, do it well’ 
(Martin Harvey) 

 
Objectives: 
 

1. To develop within all pupils a legible style of handwriting 
2. The size, shape of letters is consistent 
3. Flow and movement are fluent and smooth 
4. Handwriting expectations are adhered to across the curriculum 
5. A Consistent personal style can be established by Year 6 
6. To raise children’s self motivation and esteem through the establishment 

of best handwriting practice 
7. To establish and maintain a high profile of handwriting and presentation 

skills by displaying and rewarding work that meets the standard as well as 
that which shows rapid improvement 

 
THREE LEVELS OF PRESENTATION FOR CHILDREN 
 
There are occasions when writing tasks or handwritten recording of work in 
different curriculum areas should be presented beautifully and times where 
presentation is less important. This is best explained with the three levels of 
presentation shown below. 
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1. Highest level of presentation.  
The teacher says to the class, “This Science investigation we have just finished, 
we are going to write up beautifully with written explanations in your finest 
handwriting, well-constructed tables of results and carefully drawn diagrams. 
We are going to use plain paper of various sizes and line guides. I want you to 
feel really proud of your completed work and I want you to make your teacher 
very proud. I have a big, empty display board waiting for your work.” 
 
2. Lowest level of presentation. 
eg. Children are working in small groups with large sheets of sugar paper and 
marker pens. Teacher says, “ You have two minutes to write a superb sentence 
about the way the bare tree across the playground is moving in the January 
breeze.” 
             
Children are writing at speed, inserting extra words to improve their sentence 
and perhaps crossing out.  Presentation does not matter at all in this type of 
task. 
 
3. Middle level of presentation.  
This is where children work in exercise books, eg. Skills work in a literacy lesson. 
Work on prefixes, suffixes, comprehension work, how to write extended 
sentences. There should be clear evidence of the school's handwriting style, 
with finger spaces and correct joins where they have been taught. With this 
type of task, the high quality of the top level of presentation should not be 
expected or demanded, but the lowest level of presentation would be totally 
unacceptable. 
 
When labelling graphs, maps and diagrams children should be taught to print 
letters rather than join as this is appropriate for the reader.  
 
 
ADULT HANDWRITING 
 
As with the three levels of presentation for children, there are times when adults 
in school must produce their finest handwriting and times when good 
handwriting matters less. 
 
Top level of handwriting: During handwriting lessons, or when producing 
handwritten labels to go with displays of children's work. 
 
Middle level of handwriting: Handwritten comments in children's exercise books. 
These should be neatly written, using the school's handwriting style. If they are 
written untidily, they can be inaccessible to the children, making the written 
comment worthless. Badly written comments give children mixed and 
contradictory messages. Due to the time required to write perhaps thirty 
handwritten comments, it is unrealistic for these to be written to the top level 
standards. The same principles as the middle level of presentation for children's 
writing should apply here. 
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Bottom level of handwriting. This is where the quality of adult handwriting does 
not matter at all. eg. A guided writing activity.  If a class are offering adjectives 
and adverbs in rapid succession to enhance a sentence, it would be counter-
productive for the adult to write slowly and meticulously in their most beautiful 
handwriting. Guided writing should be short, sharp and pacey. In this bottom 
level of handwriting, with crossings out, insertion of extra words and arrows to 
move sections of language within the sentence, so the thought process is also 
being modelled. The only criteria should be that the children are able to read 
what the adult has written.   
 
Guidance for correct use of the handwriting guidelines: 
 
Style 
To achieve these objectives we have decided to adopt the guidance set out 
in Martin Harvey’s progression in handwriting (2015). 
Resources can be found on Teachers Only: English: Handwriting: 2015 
In this scheme correct letter formation is embedded in EYFS and Year 1 before 
a cursive style is begun in Year 2 (or as appropriate for the individual) 
The lowercase letters: s, b, p, y, g and q are not joined (unless the school have 
taken the decision that a child within Upper Key Stage 2 has sufficiently 
established their own style). 
 
Tools - Pencil and Pens 

• Use a good quality HB handwriting pencil. Ensure it is always sharp and is 
not too short 

• A variety of good quality pencils and pens to be used when children are 
ready            

• Pens can be introduced as the handwriting improves at any age as a 
motivation to earn the privilege (Examples of pencil and pen licence can 
be found within the appendixes) 

• Competent writers can use pens for writing tasks unless pencil is preferred  
• Pens can be used for display handwriting (as appropriate) 
   

Grip 
• The tripod grip of the writing tool is recommended. NB: Only modify a 

really inefficient unorthodox grip 
• Gripping the pencil too tight and therefore pressing too hard can lead to 

strain injuries of the ligaments of the hand and wrist which may lead to 
conditions such as ‘carpal tunnel syndrome’ and ‘tennis elbow’.  One 
solution for children who hold the pencil too tight is to give them a really 
hard pencil H or 2H which will rip the paper so encouraging a more 
relaxed grip.  

• Children identified should have directed time with the 5 minute box daily 
to support fine motor skill issues (children can also be referred for extra 
support through the usual channels) 

 
Paper 
• During handwriting practise, children should be using the most 

appropriate line guide and tram lines for their handwriting stage. 
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• Children should have lots of opportunities to practice using a line guide 
below plain paper, particularly for display. 

• All paper used must be cream (unless other adaptations are more 
suitable)  

 
Modelling: 
 

• The teacher should use modelling of both right and left handed 
movements and vocalise the size, shape and movement of the pencil 

• The Smart Board gallery contains tramlines for the modelling of correct 
letter formation and joins. 

• Children should be encouraged to use self and peer assessment. 
• Particular children’s work can be scanned and examined as a model. 
• The teacher should tour the classroom during exercises to ‘see’ and 

comment on everyone’s work assisting individuals as needed and use 
highlighting to remind children of particularly good examples or those 
which need adjusting (see Marking and Feedback policy 2017) 

• Small guided groups should happen as part of regular practise to support 
children who need more support or extension 

• Where copying from the board is being used, adjustments must be 
made.  Consider using ‘writing Repeater’ app so that children see the 
letter or word being formed for more extended times; move children as 
appropriate; limit the amount of direct copying from the board for 
identified children; consider using an ipad to demonstrate the formation 
in front of them.  

 
Recommendations: 
 

• Handwriting must be regarded as valuable and time must be found to 
teach it effectively and successfully.  

• All teachers and support staff should become familiar with the expected 
handwriting style anybody new to school should be given time to watch 
the handwriting sessions recorded on Iris 

• Peer observations and team teaching will be used to support new 
teachers and teaching assistants  

• Initially follow a daily programme of well paced 15 minute lessons 
preceded by warm up activities for the hands adapted to the children’s 
needs. Suggested time scale 6 weeks. 

• Reduce the lessons frequency as the style becomes established to once 
a week and then once a fortnight. Then once a day for a week to 
remind and reinforce. 

• Display copies of high quality handwriting on walls, and interactive 
whiteboards to act as reward, motivation and as a statement of the 
quality expected. 

• Display reminders of BBC (bottom back in chair) and TNT (tummy near 
table) and refer throughout 

• In every lesson, not just handwriting provide reminders for children so it 
becomes second nature 

• Move children from pencil to pen only when they are ready. 
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• Build in regular multi-sensory opportunities for all children:  
• Each session should include some writing in the air and or writing with 

eyes closed, on palm or arm, on the back of table partner 
o Sessions could include: 
o Writing in sand, foam, clay (play dough), paint and different 

textures of paper 
o Writing with a range of mark making tools 

 
Handwriting tips for teachers 

• Insist on a correct, balanced seating position. 
• Two hands to be used at all times. 
• 6 feet on the floor, the chair’s and yours’s! 
• When children are writing with pencil, make sure it is always sharp. 
• Ensure that paper or book is correctly positioned. 
• Teacher to class demonstrations should be followed by practices lasting 

no more than two minutes. 
• While children are writing, constantly re-enforce teaching points and 

good practice. 
• Be constantly on the move while the children are writing, praising and 

assessing where individual help is needed. 
• Letters must touch both lines on the narrow band, but not go above the 

top line or below the bottom line. 
• Teach children that tall letters go half way up the broad band on the line 

guide and tail letters go half way down the broad band. 
• Be explicit about the teaching of t and how it looks in comparison to 

other tall letters 
 
Assessment 
It is an essential part of this policy to assess handwriting at several levels: 

1. Whole school assessment 
2. Class assessment 
3. Individual assessment 
4. Self-assessment 
5. Peer-assessment 
 

Whole school assessment and class assessment 
1. Is the writing generally legible and pleasant? 
2. Are the letters correctly shaped and proportioned? 
3. Are the joins made correctly 
4. Are the spaces between letters, words and lines appropriate? 

 
Year group expectations on SPTO (School Pupil Tracker Online) should be used 
to support judgements about progression in handwriting (see assessment policy 
for more information) 
 
Criteria for individual assessment – for use with those who have particular 
problems 

1. Does the child adopt the correct posture? 
2. Does the child hold the pen/pencil correctly? 
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3. Does the child use the correct movement when forming and joining 
letters? 

4. Does the child reverse or invert any letters? 
5. Does the child write fluently and rhythmically? 
6. Is the writing easily legible? 
7. Is the writing age appropriate? 

 
Consider in class interventions which may be appropriate to address one or 
more of these issues. See SEND menu for more support with this.  All Teaching 
Assistants have been trained to support children using ‘5 minute box’ to 
develop muscles needed for better fine motor skills, this should be available 
daily.  
 
 
 
 
 



Handwriting in the new National Curriculum 
 

 Year 1 Year 2 Year 3/4 
Year 5/6 

(Handwriting and 
Presentation) 

S
ta
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ry
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m
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n

ts
 

Pupils should be taught to:  
 

 sit correctly at a table, holding 
a pencil comfortably and 
correctly  

 begin to form lower-case 
letters in the correct direction, 
starting and finishing in the 
right place  

 form capital letters  

 form digits 0-9  

 understand which letters 
belong to which handwriting 
‘families’ (i.e. letters that are 
formed in similar ways) and to 
practise these.  

Pupils should be taught to:  
 

 form lower-case letters of the 
correct size relative to one 
another  

 start using some of the 
diagonal and horizontal 
strokes needed to join letters 
and understand which letters, 
when adjacent to one 
another, are best left 
unjoined  

 write capital letters and digits 
of the correct size, orientation 
and relationship to one 
another and to lower case 
letters  

 use spacing between words 
that reflects the size of the 
letters.  

Pupils should be taught to:  
 

 use the diagonal and 
horizontal strokes that are 
needed to join letters and 
understand which letters, 
when adjacent to one 
another, are best left 
unjoined  

 increase the legibility, 
consistency and quality of 
their handwriting [for 
example, by ensuring that 
the downstrokes of letters 
are parallel and equidistant; 
that lines of writing are 
spaced sufficiently so that 
the ascenders and 
descenders of letters do not 
touch].  

Pupils should be taught to:  
 

 write legibly, fluently and 
with increasing speed by: 

 
- choosing which shape of a 

letter to use when given 
choices and deciding 
whether or not to join 
specific letters  

- choosing the writing 
implement that is best 
suited for a task.  
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Handwriting requires frequent and 
discrete, direct teaching. Pupils 
should be able to form letters 
correctly and confidently. The size 
of the writing implement (pencil, 
pen) should not be too large for a 
young pupil’s hand. Whatever is 
being used should allow the pupil 
to hold it easily and correctly so 
that bad habits are avoided.  
Left-handed pupils should receive 
specific teaching to meet their 
needs.  

Pupils should revise and practise 
correct letter formation frequently. 
They should be taught to write with 
a joined style as soon as they can 
form letters securely with the 
correct orientation.  
 

Pupils should be using joined 
handwriting throughout their 
independent writing. Handwriting 
should continue to be taught, with 
the aim of increasing the fluency 
with which pupils are able to write 
down what they want to say. This, 
in turn, will support their 
composition and spelling.  
 

Pupils should continue to practise 
handwriting and be encouraged to 
increase the speed of it, so that 
problems with forming letters do 
not get in the way of their writing 
down what they want to say. They 
should be clear about what 
standard of handwriting is 
appropriate for a particular task, for 
example, quick notes or a final 
handwritten version. They should 
also be taught to use an unjoined 
style, for example, for labelling a 
diagram or data, writing an email 
address, or for algebra and capital 
letters, for example, for filling in a 
form.  

 






















































